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Application No.__________






Date:_______________

(To be filled up by APACC)
APPLICATION FORM 

FOR INSTITUTIONAL ACCREDITATION

Please complete all information requested below.

DATE OF APPLICATION __________________________

1. Name of Institution_____________________________________________

___________________________________________________________________
2. Country/Location ______________________________________________
3. Type of Institution (Please tick “(”)
(    Public 

National: _________________

State:    __________________
(    Private   (  Others, please specify: __________________________________
4. INSTITUTIONAL STATUS.  The institution is: (Please tick “(” all that apply)

(  Under auspices of a university/college/institute/school
(  Affiliated with a university/college/institute/school
(  Independent free standing

5. category of InstitutionS (Please tick “(”)
	Institutions
	Category of Institutions

	Polytechnic
	University
	

	
	College
	

	
	Institute
	

	
	School
	

	College
	Technical 
	

	
	Engineering
	

	
	Junior
	

	
	Community
	

	Vocational

Institution
	Vocational Training School
	

	
	TVET Modules of Universities /colleges 
	

	
	Technical High School
	

	
	Career Schools
	

	Others, please specify
	
	


6. Date and Reference NO. of Approval by Government (or Law/ Ordinance) to establish institution
___________________________________________________________________
7. Date of Commencement  ___________________________________________

8. Current TVET programs offered (Please tick “(” and give number also)) 

Also indicate duration of program.

	Programs
	Duration

	Degree
	Undergraduate (UG)  
	Bachelor’s
	
	

	
	Postgraduate (PG) 
	Masters
	
	

	
	
	Doctoral
	
	

	Diploma
	Diploma
	
	

	
	Postgraduate Diploma
	
	

	Certificate
	Certificate Course
	
	

	Others, please specify
	
	
	


9. Language/s of Instruction 
10. CAMPUS (es)
	No. of Campuses
	Location
	Area (in sq.m.)

	
	
	Built-up
	Total

	
	
	
	

	
	
	
	

	
	
	
	


11. current STUDENT ENROLLMENT

average Number of Students /per annum/          ________________________________

Total Student Enrollment

                  ________________________________

Maximum Number of Students that can be 

accommodated at one time


      ________________________________

12. STUDENT HOUSING
Does the institution have a Student Housing?  ( Yes     ( No
If yes, how many dormitories and how much is the total capacity _______________
13. NUMBER OF CURRENT FACULTY AND STAFF

Number of Faculty      Full time ________________         Part time_________________

Number of Staff
      Full time ________________         Part time_________________
14. Head of Institution: _________________________________________________

Position/Title
:  ______________________________________________________

Mailing Address:  ________________________________________________________

City:  ___________________________
  State:  _______________________________

Country:  ________________________   Zip Code:  ____________________________

Telephone No.  _____________________  Fax No.  ____________________________

E-mail Address:  _________________________________________________________

Mobile No.  ____________________   
Website:  ______________________________
15. Contact Person (responsible person for accreditation & certification): 
_________________________________      Title: ______________________________

      Telephone No. ______________________   Fax No. ____________________________

      E-mail Address:  _________________________________________________________

      Mobile No. _________________________    Website: ___________________________
16. Membership with any national accrediting agency:
Agency:  _______________________________________________________________

Dates:     _______________________________________________________________

Outcomes:  _____________________________________________________________



  _____________________________________________________________

17. haS the INSTITUTION EVER been denied ACCREDITATION? terminated?

Yes ______       No ______  Please list agency and date:

_______________________________________________
              ___________________

Agency  








Date 

_________________________________________________________________________

_____________________________________________________  
 ______________________

Agency  








Date 

18. Documents to be submitted with the Application FORM 

(Please check “(”)

(
Certificate from the national accrediting body of your country
(
Copy of the Letter granting approval to establish the institution (if applicable)

(
Details of  registration (from the respective Ministry/ Authority)

(
Copy of Institution’s Charter/Bylaw/Constitution

(
Authorized Signatories  for all companies involved (for Private institutions)

(
Copies of documents showing ownership of land (if applicable); blueprint for buildings 
and grounds

(
Proposed or current organization chart

(
List of Members of the Board of Governors

(
CV of existing chief executive officer (CEO) 

(
Indicative CVs of major administrative officials

(
Copy of Agreement with partnership institution, including MOA/MOU with industry or industrial associations (if any)

(
Undergraduate courses and programs prospects for last 2 years

(
Postgraduate courses prospects for last 2 years

(
Data on Graduates and their employability for last 2 years.

19. Certification: 
I hereby authorize this application and attest that all statements made are true, complete, and correct to the best of my knowledge and belief and are made in good faith.

Applicant (Authorized Representative):

Designation:

_____________________________________________

Printed Name: 
_____________________________________________

Signature: 

_____________________________________________

Institution’s Name 
_____________________________________________




_____________________________________________

Date: 


_____________________________________________

	Endorsed by:

National Coordinators for Accreditation (NCA) or National Accreditation Board (NAB)

For list of NCAs, please refer to APACC website
	Please submit accomplished application form to:

The President

Asia Pacific Accreditation and Certification Commission (APACC)

CPSC, Bldg. Block C, DepEd Complex, Meralco Ave., Pasig City Manila, Philippines

Phone: +63-2-633-8413  Fax: +63-2-633-8425/631-0996

Email: cpsc@cpsctech.org; cpscssd@cpsctech.org
  Website: http://www.apacc4hrd.org 
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	Terms
	Definitions

	Accreditation
	A voluntary procedure by which APACC gives formal recognition that a TEVT institution is competent to carry out specific tasks for assessing and enhancing academic and educational quality which has met APACC accreditation criteria. It is a continuous improvement of the institution that meets a set of criteria established by APACC.   

	Accreditation Body
	An accreditation body is an organization delegated to make decisions about the status, legitimacy or appropriateness of an institution, or a program 

	Accreditation System
	System that has APACC rules, policies, procedures and management for carrying out accreditation.

	Accreditor
	A qualified official who grants approval to an institution  after the institution has met set of quality criteria/standards or specific requirements

	Annual Report
	The form of document collection that requires an annual submission of data from each accredited institution and allows APACC to monitor the institution.  

	Appeal
	A request by institution to APACC for reconsideration    to review a non-accreditation decision.    

	Applicant Institution
	An institution that has submitted an application and intends to fulfill the criteria for accreditation.

	Articulation
	It is more specifically course articulation. Course articulation is the process by which one institution matches its courses or requirements to course work completed at another institution. Students use course articulation to assure that the courses they complete will not have to be repeated at the institution to which they are transferring.

	Authority
	The Commission that has legal powers and rights. Authority that is responsible for preparing and adopting regulations.

	Benchmark
	A point of reference against which something may be measured.

	Benchmarking
	A process that enables comparison of inputs, processes or outputs between institutions (or parts of institutions) or within a single institution over time.

	Candidate Status
	Status given to institutions that were not able to qualify for APACC accreditation but wish to further improve for a maximum period of six (6) months or until the time they are able to get APACC accreditation, whichever is earlier. 

	Commission
	Asia-Pacific Accreditation and Certification Commission.

	Committee for Final Recommendation
	Composed of the Vice President and two department heads, (the heads of external relations and accreditors management) and will function as a body to give recommending approval after receiving accreditors evaluation report from NCAs towards the FINAL APPROVAL of the APACC President. The members of the Committee shall not be a part of the accrediting team.

	Complaint
	An objection or accusation to APACC accredited institution and APACC staff.

	Compliance
	This is the process of checking that the conditions of APACC criteria are met or not. A checklist assesses whether an institution is complying with the conditions of the criteria.  

	Conflict of Interest
	Disclosure of any personal, financial, and/or professional interest that might create a conflict with the ability to fairly and objectively carry out one’s responsibilities as an APACC member

	Credit transfer
	The process of acceptance by one institution of earned credit, from another institution, as applicable towards its degree requirements, i.e. “transferring credit”.

	Criteria
	The specification of elements against which a judgment is made. The institutions to be accredited by APACC must meet its Criteria, which involve expectations about quality, attainment, effectiveness, financial viability, outcomes, and sustainability.  

	Curriculum
	The embodiment of a program of learning and includes philosophy, content, approach and assessment

	Governance
	The system and structure for defining policy, providing leadership, and managing and coordinating the procedures and resources that ensure the quality of all institution’s personnel prepared at the institution.

	Governing Board
	The policy-making body of an organization or institution that adopts policies which are consistent with the established vision, mission, goals and objectives.

	Institutional Accreditation
	Institutional accreditation focuses on the institution as a whole, giving attention not only to the overall educational program but to such areas as: mission/vision, governance and management, teaching and learning, research and development, extension, consultancy and linkages, financial, facility and human resources, and student services.  

	Mission Statement
	A relatively short (generally a few paragraphs) written document that states in clear and succinct terms the fundamental values and beliefs of the institution. 

	Mutual Recognition
	Agreement between two organizations to recognize each other's processes or programs.

	National Standards
	The national standards are a set of 'outcomes' that institutions should aim to achieve. APACC will expect institutions to demonstrate how they achieve each of the standards. 

	On –Site Visit
	A site visit is when an external evaluation team goes to an institution to evaluate verbal, written and visual evidence. It is an evaluation of an applicant institution by APACC Accreditors to verify, clarify, and amplify documentation of a written application and thus to establish the applicant's capacity to meet the accreditation standards.

	Program accreditation
	Program accreditation establishes the academic standing of the program or the ability of the program to produce graduates with professional competence to practice.

	Recognition
	The formal acknowledgement of the status of an organization, institution or program

	Regional accreditation
	Recognition of an institution within a regional context: it is much the same as national accreditation but is not restricted to national boundaries.

	Self-Study


	The process of critically reviewing the quality of ones own performance and provision. It is a form of data collection by which APACC allows the candidate institution to document its accomplishments, assess areas where improvements may be necessary and outline a plan for making those improvements.

	Stakeholder
	A person (or group) that has an interest in the activities of an institution or organization.

	Vision 
	Long-term future desired state of an organization usually expressed in a 7-to-20 time frame. Often included in the vision statement are areas that the organization needs to care about in order to succeed. 

	Withdrawal
	Termination of an application, without prejudice to any future applications, prior to the date on which an official decision is made.  APACC may also withdraw accreditation of the institution for serious lack of conformity to the Criteria for failure to participate in the process, or for not meeting financial obligations to APACC.
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